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UNPAID MEAL CHARGES
I. Purpose
The purpose of this policy is to ensure that students receive healthy and nutritious meals through the school district’s nutrition program and that school district employees, families, and students have a shared understanding of expectations regarding meal charges. The policy seeks to allow students to receive the nutrition they need to stay focused during the school day and minimize identification of students with insufficient funds to pay for school meals as well as to maintain the financial integrity of the school nutrition program.
II. General Statement of Policy
Art & Science Academy’s goal is to provide nutritious meals to students to promote healthy eating habits and enhance learning as well as maintain the financial integrity of the National School Breakfast and Lunch Program (NSBLP) and eliminate stigmatization of children who are unable to pay meal charges. 

It is the policy of Art & Science Academy to offer breakfast and lunch meals that meet federal guidelines.

Meals are ordered in advance online and can be paid for at the time of ordering either online or payment may be made in person at either the elementary or middle school within five days of the order.

Families may apply for free/reduced-price meal benefits at any time during the school year. Meal applications are distributed to all families prior to student’s first day of school. In addition, applications are available online at www.artandscienceacademy.k12.mn.us or at each school. Applications can be mailed upon request.  If household income or size changes, families can apply for meal benefit anytime during the school year, even if a prior application was denied. 
Students cannot be publicly identified, shamed, or denied from any school services or activities due to an outstanding lunch balance.  Students cannot be denied a school lunch because of an outstanding lunch balance.
III.      Charge Policy
If a student receives a meal that was not paid for in advance, the cost of the meal will be added to the student’s online account.  All students who need a meal will receive one regardless of meal account balances due. This includes free and reduced eligible students. 

IV. Notification of Account Status
A weekly email will be sent to families of students who have a balance due on their school meals account, and how payment can be made.  A free/reduced-price meals application (Application for Educational Benefits) will be included with each email. Families are welcome to call any school’s office to receive their account balance. Phone calls will be made to families who have received multiple emails and have not made payment. 
V. Collection of Unpaid Meal Debt

When the student balance is -$30.00 or more, the following actions will be taken:

· Food Service staff will make reasonable efforts to communicate with families to resolve the matter of unpaid charges. Where appropriate, families may be encouraged to apply for free and reduced-price meals for their children.
· Food Service staff will contact the school principal if no payment is received. The principal will then contact the student’s parent/guardian to determine an appropriate solution.

· Assistance from the county’s social services may be requested by the school if parents/guardians refuse to provide meals or pay for school provided meals for their children.

· A formal letter will be sent to households notifying that the unpaid school meal debt will be turned over to a collection agency. Negative balances of more than $100 not paid prior to the end of the school year, may be turned over to the director or director’s designee for collection. Collection options may include, but are not limited to, use of collection agencies, claims in the conciliation court, or any other legal method permitted by law. The expectation is all fees owed to the district will be paid in full on the last day the student will be attending school. 
VI. Communication of Policy
This policy and any pertinent supporting information shall be provided in writing
(i.e., mail, email, back-to-school packet, student handbook, etc.) to:

1. all households at or before the start of each school year;

2. students and families who transfer into the school district, at the time of enrollment; and

3. all school district personnel who are responsible for enforcing this policy.

The school district may post the policy on the school district’s website, in addition to providing the required written notification described above.
Legal References:

42 U.S.C. § 1751 et seq. (Healthy and Hunger-Free Kids Act)
7 C.F.R. § 210 et seq. (School Lunch Program Regulations)
7 C.F.R. § 220.8 (School Breakfast Program Regulations)
USDA Policy Memorandum SP 46-2016, Unpaid Meal Charges: Local Meal Charge Policies (2016)
USDA Policy Memorandum SP 47-2016, Unpaid Meal Charges: Clarification on Collection of Delinquent Meal Payments (2016) USDA Policy Memorandum SP 23-2017, Unpaid Meal Charges: Guidance and Q&A
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